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Summary:

Further to Minute CROS.46/04 from its meeting on 1 April 2004, Members asked for a report on certain aspects of self certificated sickness absence. This report covers this.

Recommendations:

Members note the report.

Contact Officer:
Carolyn Hamilton
Ext:
7083

1. BACKGROUND INFORMATION

In their minute CROS.46/04 from 1 April 2004, members asked for a report on self-certificated absence. This report provides an analysis of some aspects of self-certification as opposed to certification by a medical practitioner.

The rules which apply to self certification of sickness absence are that absences up to and including 7 calendar days’ duration can be self certified. Absences of over 7 calendar days’ duration require a certificate from a medical practitioner, no later than the eighth day of absence.

The analysis is based on absences of 7 days or less. There are very few absences, if any at all, covered by medical certificates when they are  less than eight days.

2. NUMBER OF ABSENCES OF 7 DAYS OR LESS

The analysis is based on absences which occurred in 2003/04. Appendix A provides a breakdown by Business Unit. The percentage of absences for which only self certification was required ranges from 72% in Commercial and Technical Services to 98% in Financial Services. The overall percentage for the Authority is 80%. The table shows the number of staff who have actually had this level of absence. The number of staff in each Business Unit is given to put the figures in context.

3. BANK HOLIDAY

A study has been made of self certificated absence occurring on either side of the May Day Bank Holiday on 5 May 2003. It was found that there was a total of 119 occasions of self certificated absence in the month of May 2003 and of these, 8% coincided with the bank holiday weekend. This falls below what might be expected for the number of weekends in that month. This would indicate that there is no significant problem.

4. AUDIT OF SICKNESS DECLARATION FORMS

Members may be interested to note that last autumn an audit was made of the procedural aspects of reporting absences which had occurred during the month of July 2003. It was found that as a general rule sickness declaration forms had been appropriately completed and provided.  The few issues that did arise were raised with managers. Since then the new Attendance Management Policy has introduced a revised sickness declaration process.

RECOMMENDATION

Members are invited to note the report.















2003/04 OCCASIONS OF ABSENCE













Business Unit
Total number of absences
Absences requiring self certificate only                ie less than 7 days duration

Number of staff with absence of 7 days or less
Number of staff in BU     @ 1.4.04



number
%










CLS
113
102
90.3
46
74

CTS
826
595
72.0
259
281

CIS
75
69
92.0
28
33

ECD
103
85
82.5
45
75

EPS
121
102
84.3
51
75

Exec




5

FS
48
47
97.9
18
24

LDS
31
23
74.2
12
25

MSES
29
26
89.7
11
19

Plg
97
89
91.8
37
48

Prop
19
18
94.7
7
11

RBS
208
184
88.5
72
88

SPS
30
27
90.0
13
20








Total
1700
1367
80.4
599
778
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