
 
 

 

 Report to Community 
Overview and Scrutiny 
Panel  

Agenda 
Item: 

A.4 

  
Meeting Date: 19th June 2014 
Portfolio: Housing 
Key Decision: Yes 
Within Policy and 
Budget Framework 

 
Yes 

Public / Private Public 
 
Title: IMPLEMENTATION OF MOBILE HOMES ACT 2013 
Report of: The Director of Local Environment   

The Director of Economic Development 
 

Report Number: ED20/14 
LE10/14 

 
Purpose / Summary: The purpose of the report is to outline proposals for the introduction 
of the Mobile Homes Act 3013 and the charges that will directly impact upon protected 
sites (mobile home sites) in the district. 
The new Act introduces new conditions for these sites and a fee structure is to be 
implemented for funding the council’s costs for licensing the sites.  
 
Recommendations: 
 

1. That the Overview and Scrutiny panel consider the report, note the requirements of 
the new Mobile Homes Act and make comment to the Executive on the 
recommendations made in the report. 

Tracking 
Executive: 23rd June 2014 
Overview and Scrutiny: 19th June 2014 
Council:  
 

 

Contact Officer:  Amelia Morphet  Private sector –
housing 
Janet Blair –Environmental Health             

Ext:  7341 
 
7329 
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 Report to Executive Agenda 
Item: 

  
Meeting Date: 23 June 2014 

Portfolio: 
Finance, Governance and Resources 
Housing & Health 

Key Decision: Yes 
Within Policy and 
Budget Framework 

Yes 

Public / Private Public 
 
Title: IMPLEMENTATION OF MOBILE HOMES ACT 2013  
Report of: The Director of Local Environment 

The Director of Economic Development 
Report Number: ED20/14 

LE10/14 
 
Purpose / Summary: 
 
The purpose of this report is to outline proposals for the introduction of the Mobile Homes 
Act 2013 and the changes that will directly impact upon the protected sites in the district. 
The new act introduces new conditions for these sites and a fee structure is to be 
implemented to fund the staffing costs incurred by the Council in licensing these residential 
caravan sites. 
 
Recommendations: 
 

1. The implementation policy is approved for use by Environmental Health and Private 
Sector Housing Services 

2. Approve the charges to be introduced 
 
 
 
 
Tracking 
Executive:  
Overview and Scrutiny:  
Council:  
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1. BACKGROUND 
 
1.1  The Mobile Homes Act 2013 (MHA 2013) was introduced in order to provide greater 
 protection to occupiers of residential caravans and mobile homes. It received royal 
 assent on 26 March 2013 with some parts implemented on 26 May 2013. The MHA 
 2013 will introduce some important changes to park home site licensing on 1 April 
 2014, due to it’s amendments to Caravan Sites and Control of Development Act 
 1960 (the Amended Act). 
 
1.2 These changes in legislation include the ability for Local Authorities to charge site 
 owners a fee for applying for a site licence, for amendments or transfers of 
 existing licences and for annual fees. 
 
1.3  In order to be able to charge these fees the Council needs to publish them within a 
 Fees Policy. The implementation policy (appendix 1) has therefore been produced 
 so that these fees can be incorporated within the Council’s 2014/15 Fees and 
 Charges Schedule. The fees structure needs to be in place from April 2014 and 
 will enable fee recovery by the Council. 
 
1.4 The responsibility for caravan licensing is currently split between, Local 
 Environment and Economic Development. The Private Sector Housing team within 
 Economic Development deal with all Gypsy and Traveller sites and the 
 Environmental Quality team within Local Environment deals with all other caravans 
 sites, both commercial and residential. 
 
 
2 PROPOSALS 
 
2.1 The Act enables Local Authorities to fix different fees or to determine that no fee is 

required to be paid in certain cases. The fees associated with applying initially for a 
new site licence, for transfers, standard amendments, site expansion amendments 
and for annual fees are detailed in the Implementation Policy in Appendix 1. 

 
2.2  Under the Mobile Homes Act 2013 Local Authorities can serve enforcement 
 notices and carry our works in default to remedy breaches of site licence conditions, 
 and charge fees in relation to this, the detail of the proposed fees are contained with 
 appendix 1 
 
2.3 The Act enables Local Authorities to determine if the licensee applicant is a Fit and 
 Proper person. At present it has not been clarified by the government how the Local 
 Authority would carryout such checks, so consideration should be given to the 
 Policy  being amended in the future to encompass this new requirement. 
 
 
3. CONSULTATION 
 
3.1 Consultation has taken place with the site owners that will be affected by the 
 changes. A copy of the consultation letter (appendix 2) and site licensee feedback 
 (appendix 3) is provided. 
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3.2 Amendments have been made to the draft policy following feedback 
 
4. CONCLUSION AND REASONS FOR RECOMMENDATIONS 
 
4.1 The implementation policy will enable to the Council to adopt a licensing fee 
 and enforcement charges structure as required under legislation. 
 
5. CONTRIBUTION TO THE CARLISLE PLAN PRIORITIES 
 
5.1  The Council has a vision that ‘In everything we do, we aim to promote a proud and 
 prosperous Carlisle” 

 With six key priorities to  

• Fostering more, high quality and sustainable business and employment 
opportunities, through growing existing enterprises and bringing in new 
ones. 

• Providing a vibrant arts, cultural and heritage offering that befits Carlisle’s 
history and traditions 

• Working more effectively through partnerships 

• Helping to ensure that Carlisle develops a skilled and prosperous working 
age population for the 21st Century 

• Making Carlisle clean and tidy *together* 

• Helping address Carlisle’s Housing Need 
 

5.2 This report meets the Carlisle plan in delivering on helping address housing 
needs, fostering high quality and sustainable business and its delivers on working 
more effectively through partnerships. 

 

 
Appendices 
attached to report: 

Appendix 1 – Implementation Policy 2014 
 
Appendix 2 – Consultation Letter 
 
Appendix 3 –  Feedback from site owners 
 

 

Contact Officers: Janet Blair – Environmental 
Quality 
Amelia Morphet – Private Sector 
Housing 

Ext:  7329 
 
7341 
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Note: in compliance with section 100d of the Local Government (Access to 
Information) Act 1985 the report has been prepared in part from the following 
papers: 
 
•  None 
 
CORPORATE IMPLICATIONS/RISKS: 
 
Chief Executive’s -  
 
Deputy Chief Executive -  
 
Economic Development –  
 
Governance – The Mobile Homes Act 2013 amends the Caravan Sites and Control of 
Development Act 1960.  The Local Authorities (Functions and Responsibilities) (England) 
Regulations 2000 provide that the Executive may deal with all parts of the Caravan Sites 
and Control of Development Act 1960 bar section 3(3) which relates to the issue of a 
licence; this responsibility falls to the Council’s Regulatory Panel.  Accordingly, the matters 
raised in this report are correctly brought before Members of the Executive. 
 
Further, Financial Procedure Rule D31 of the Council’s Constitution provides that no new 
charge shall be made without the prior approval of the Executive on a Report from the 
Director concerned. 
 
 
Local Environment –  
 
Resources - It is the function of the Executive to approve all fees and charges made by 
the Council for supplies and services provided.  The proposed new charges in relation to 
the Mobile Homes Act 2013 are set out in Appendix 2 of the Implementation Policy and it 
is expected that income of approximately £3,000 may be generated. In future these 
charges will form part of the Director’s Corporate Charging report considered each year as 
part of the annual budget cycle. 
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 Economic Development Directorate 
Private Sector Housing 

Director – J E Meek BSc (Hons) Dip TP MRTPI 
Civic Centre • Carlisle • CA3 8QG  
 
Telephone: (01228) 817000  Fax: (01228) 817369 Type talk please ring  0800 95 95 98     
 

 

  Please ask for: Amelia Morphet 
 Direct Line: 01228 817341 
 E-mail: Amelia.M@carlisle.gov.uk 
 Your ref:  
 Our ref:  
   
  22 April 2014 

 
Dear  
 
The Implementation of the Mobile Homes Act 2013 
Consultation on Fees and Charging Policy 
 
From the 1st

 

 April 2014 the Mobile Homes Act 2013, will introduce some important 
changes to park home site licensing,  due to it’s amendments to Caravan Site Control 
and Development Act 1960.  These changes include the ability for Local Authorities to 
charge site owners a fee for applying for a site licence, for amendments or transfers of 
existing licences, and for annual fees. As part of the changes the Council must produce 
a policy on charging fees. 

As an existing site licensee that is likely to be affected by these changes I am contacting 
you to give you the opportunity to comment on the proposed implementation of the Act 
in Carlisle. 
 
The enclosed draft policy for consultation sets out the Councils policy for 
implementation of a fee charging structure, the amended park home sites licence 
conditions and procedures for enforcement under the Mobile Homes Act 2013. 
 
You can feedback to the Council on this Policy by contacting us at the above address or 
by e-mailing Housing@carlisle.gov.uk. The consultation period shall end on Friday 9th

 

 
May 2014 

Your comments are of great value and will be taken in to consideration before any 
policy is formally adopted.  
 
 
 
 
Yours sincerely 
 
 
Amelia Morphet 
Private Sector Housing Technical Team Manager 

mailto:Housing@carlisle.gov.uk�


Appendix 3  
Implementation of the Mobile Homes Act 2013 
 
Comments from consultation and Officer feedback. 
 
 

1. The cost of £54 per hour, does not like the hourly rate as this could prevent 
conversation/discussion at the time of the visit. 

 
The licence application and fees process takes into consideration the time spent on site 
to carry out an inspection. The cost for carrying out a basic inspection is calculated per 
unit of accommodation, the fee would therefore be set on the number of units and not 
based on time actually spent on site. This would therefore not prevent any further 
discussions at the point of initial inspection. 
 
If enforcement action was necessary then the rate charged for officer time in carrying 
out works in default is £54.50. This is the cost of the officer time in carrying out the 
enforcement action, which would include making the decision to take action, preparing 
and serving notices. This charge does not cover discussions on site or any other means 
of communication with the site licensee. 
 
In addition the point at which enforcement action is deemed necessary to warrant 
charging per officer hour, the time has passed for negotiations with the owner, although 
an element of discretion can be applied. 
 

2. They would like to know if there are rights of Appeal if notices etc are served and 
they would like this made clear. 

 
This feedback has been helpful and the policy has been updated to include information 
on the appeals process to the lands tribunal 
 
 

3. They asked that they be notified in writing when exactly they have to submit site 
rules etc. 

 
The site rules will needs to be submitted within a month of the licence being issued by 
the Local Authority. A compliance date will be contained within each individual licence. 
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