Appendix 1

CARLISLE CITY COUNCIL

Executive Business Unit

JOB DESCRIPTION – DRAFT (as at 16/10/03)

JOB TITLE:



POST 14 LIAISON OFFICER

GRADE:



PO 10-12  £30,594 - £32,127 

(subject to Job Evaluation)


Temporary post until September 2005 and 






subject to review

Post Reference:

Responsible to:


Executive Director

1.0 OVERALL PURPOSE

The overall purpose of the Post 14 Liaison Officer is to support:

· the City Council’s role as Community Leader, Carlisle as a Learning City and its strategy to progress the Education & Training Strategy

· the Carlisle Post 14 group and the representatives of that group, including Carlisle Secondary & Special Schools, Carlisle College; HE Institutes; Cumbria LSC; Training Providers, to ensure that the achievements of young people are developed, improved and celebrated

· national and local initiatives which progress the Post 14 Agenda for local communities and stakeholders in Carlisle  

· the needs of children and young people, either through direct consultation with them or supporting consultative activities developed by other partners

2.0 KEY AREAS OF RESPONSIBILITY

2.1
The postholder will form close working relationships with partners and stakeholders involved in Post 14 Education & Training, including the following:
· Carlisle Secondary and Special Schools

· Carlisle College

· Cumbria Learning and Skills Council/The Young People’s Learning Committee

· DfES

· Higher Education Institutions

· Higher Education Funding Council

· Economic & Community Development Services (Carlisle City Council)

· Cumbria County Council

· Workbased Training Providers

· Relevant Committees and Strategic Groups eg. Higher Education Strategy Group; Post 16 Group; Think@Carlisle and Carlisle City Council Executive

· Government Office for the North West

· Local Employers

· Connexions

· Carlisle Education Business Partnership

· Cumbria Chamber of Commerce

2.2 The links made with the above partners (and others) will add value to the work already taking place in the Post 14 agenda, and will help to support individual organisations and partnerships.  This would include developing projects; pursuing external funding streams etc on their behalf.

2.3 The postholder will ensure that all the relevant services offered by the City Council are linked to supporting young people, and that awareness is raised of their needs, particularly those young people who are vulnerable and disengaged.

2.4 To work within the City Vision Partnership and the Carlisle & Eden Local Strategic Partnership, to ensure that awareness of the national and local agenda for Post 14 is understood and progressed.

2.5 To work closely with the Carlisle Business Community, through existing partnerships to support and make links with workbased training providers.

2.6 To work closely with Elected Members and Senior Officers of the Council, including dissemination of information relating to Post 16 education and training.

2.7 To support the promotion of this area of work on behalf of the City Council, through the management of a marketing budget.

2.8
To work closely with the HE Liaison Officer to ensure that both areas of work have cohesion and purpose.

