     Appendix 2

CARLISLE CITY COUNCIL

Executive Business Unit

JOB DESCRIPTION – DRAFT (as at 16/10/03)

JOB TITLE:



HIGHER EDUCATION LIAISON OFFICER

GRADE:



PO 10-12   £30,594 - £32,127        

(subject to Job Evaluation)






Temporary post until September 2005 and 






subject to review

Post Reference:

Responsible to:


Executive Director

1.0 OVERALL PURPOSE

1.1
The overall purpose of this post is to support the City Council’s community leadership role in promoting Carlisle as a Learning City, by raising the profile of Higher Education, in ways which support the socio/economic needs of young people, employers, HE Institutions and other key stakeholders.

1.2 The postholder will have both a strategic and operational role.  Both will be required to address the main remit of the post – to carry out a review of the long-term needs of Higher Education in Carlisle.  The review will take account of the Government’s agenda for HE and its focus upon increasing participation rates, as well as the priorities outlined in the Fender Report (May 2003).

1.3
The Review will be action-based and regular feedback on its various elements of it will be required by Elected Members, Senior Officers and Partners during the contract period.  

1.4
The postholder will also have responsibility in bringing a cohesion to the current development work being carried out by the Council, which progresses the HE agenda for Carlisle and which complies with the Council’s Strategy for education.

1.5
The postholder, through consultation, will bring the voice of young people to the centre of the agenda.

1.6
The work will be carried out in close partnership with HE Institutions in Carlisle, in ways which will support them and add value and may require secondment to those institutions from time to time.

2.0 KEY AREAS OF RESPONSIBILITY

2.1
To undertake a review of HE on behalf of the City Council within the context of:

· The Government’s agenda for HE with its focus on increasing participation rates

· The priorities/recommendations of the Fender Report

· The current and future aspirations of young people in Carlisle (and beyond)

· The current and future requirements of local employers

· The progression routes between secondary and special schools, further education, workbased training providers and higher education

· The role of Carlisle College and its current and future provision of further and higher education programmes

· The Post-16 Review of Learning provision in Carlisle 

· The impact of the Regional Government/Unitary Status agenda on the future of HE provision in Carlisle City Council

2.2 The postholder, in carrying out the Review, will also examine the infrastructure requirements of the future provision of higher education, which will include: estates facilities; transport needs; facilities for students; the integration of higher education into the future socio/economic needs of the city.  This, in particular, will support the work of HE institutions in their progression of the Fender Report recommendations.

2.3 To work closely with HE Institutions, in ways which add value to their own work and may involve secondment to individual HE Institutions during the contract period.

2.4 To work closely with Carlisle College to support their current and future HE provision.

2.5 To work in collaboration with Carlisle Secondary and Special Schools to promote higher education and progression routes between schools and HE.

2.6
To work closely with the Post 14 Liaison Officer to ensure that both areas of work have cohesion and purpose.

